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DETAILS OF RECRUITMENT VETTING PROCEDURES

Tennis Ireland is committed to equal opportunity for all applicants including those with criminal convictions.  Information about criminal convictions is requested to assist the selection process and will be taken into account only when the conviction is considered relevant to the post. Any disclosure will be seen in the context of the job criteria, the nature of the offence and the responsibility for the care of existing clients\customers and employees.

For the purposes of your application it is our policy to ask for a check to be carried out by the statutory organisation responsible for this task in the jurisdiction in which you are working/volunteering

In Northern Ireland the Ulster Branch of Tennis Ireland is registered with AccessNI.  www.accessni.gov.uk
AccessNI was established by a joint programme between the Northern Ireland Office, the Department of Health, Social Services and Public Safety, the Department of Education and the Police Service of Northern Ireland.

AccessNI will be used to complement our own child protection and robust recruitment/selection measures for staff or volunteer .

AccessNI will only be used as part of an overall recruitment policy. It provides Ulster Tennis with a central means of checking the suitability of an individual seeking work with children. The use of AccessNI by Ulster Tennis has a deterrent effect but should never be relied upon to screen out all abusers. It is not a foolproof guarantee of suitability.  AccessNI provides a means for accessing any information which might have a bearing on an individual’s suitability. 

LEVELS OF DISCLOSURE FROM ACCESSNI

There will be 3 different levels of disclosure, but for coaches or volunteers working directly with or responsible for the management of those working/coaching young people or vulnerable adults Ulster tennis will be seeking only an Enhanced Check (the most detailed form of check). An enhanced disclosure provides the full criminal history, both spent and unspent convictions and any relevant non-conviction information. 
WHAT IS ACTUALLY CHECKED

AccessNI searches the following databases for every Enhanced application.

• The Criminal Record Viewer – which contains the NI criminal record, and

• The Police National Computer – which contains the GB criminal record. For Enhanced checks, the full record is disclosed.

• Disqualification from Working with Children (DWC (NI) List)

• Disqualification from Working with Vulnerable Adults (DWVA (NI))

• List 99 held by DCSF

• DoH PoCA and PoVA lists

• Unsuitable Persons List held by DE

• Relevant Scottish Lists

For Enhanced Disclosures only, AccessNI will ask relevant Police Forces throughout the UK for any additional non-conviction material, including cases pending, which the Police consider relevant for Disclosure.
Protection of Children And Vulnerable Adults (NI) Order 2003 (POCVA)
Offence to employ a Disqualified Person

POCVA creates an offence for an organisation/club to “knowingly” employ (paid or in a voluntary capacity) someone in a ‘regulated position’ who has been disqualified from working with children.

The definition of ‘regulated position’ is clarified in POCVA and is much wider than the previous definition of substantial access used by the DHSSPS to determine which posts can be checked. The definition of a regulated position also includes all supervisors/managers of those who work in regulated positions.

This will mean carrying out AccessNI checks on staff / volunteers to ensure there is no known reason that they should not be working with children (in a regulated position). Although POCVA does not extend to all voluntary and community organisations (like Tennis) the legislation suggests an implicit responsibility on anyone appointing staff or volunteers to regulated positions to undertake appropriate checks.

The DHSSPS strongly encourages non-regulated organisations to carry out checks on all regulated positions that fall into the definition. 

Tennis as a responsible sports governing body wants to satisfy ourselves that the potential employee/volunteer does not have a criminal record for violence, abuse or neglect of children before offering a regulated position.  Club’s who do not carry out the appropriate checks may find themselves without any adequate defence against a charge of 'knowingly' employing someone who is disqualified from working with children.

For further information please contact the Ulster Branch Tennis Ireland Office or

Child care Policy Directorate

Department of Health, Social Services and Public Safety

Castle Buildings, Stormont Estate

Belfast  BT4 3SQ, Tel: 028 90522559

An AccessNI check will tell us whether a person has a criminal record, or whether the DHSSPS or Police hold any other information about them which might have a bearing on their suitability.  Any information which we receive will be treated confidentially, and will be discussed with the individual before we make a final decision.  After that decision is made the information will be destroyed.

The AccessNI Service check must be carried out before an application for registration/appointment can be confirmed. The applicant should be aware that spent convictions may be disclosed. The individual must declare that the information they have given is accurate and consent to the check being made. For further details visit the downloads section under child protection on the Ulster Tennis web site; www.ulstertennis.co.uk
In the Republic of Ireland Tennis Ireland are registered with the Garda Vetting Unit

For information on Garda Vetting visit www.tennisireland.ie/clubs/garda_vetting
Garda Vetting Unit

In January of 2006 at the request of the Irish Sports Council Tennis Ireland agreed to start a process for vetting for all professional staff and voluntary staff connected with the association. Following a Tennis Ireland Board of Directors meeting on the 10th March 2007 it was decided to put in place a proces where all members of Tennis Ireland, its Provincial branches, and affiliated clubs,  who worked as a volunteer staff member or as a professional staff member would have to apply to be vetted.

 Tennis Ireland has divided this project into three distinct phase. The following phases of this project have been set out as follows:

 Phase One - Tennis Ireland
· The Board of Directors to be vetted. 

· All full-time and contract staff of Tennis Ireland to be vetted. 

· All Core Committees of Tennis Ireland to be vetted. 

Phase Two - Provincial and Parks
· Provincial Branch Committees to be vetted 

· All Provincial Branch employees, both full-time and contract staff to be vetted. 

· All Provincial Branch Core Commitees to be vetted. 

· All Junior Open Tournament Committeesto be vetted. 

· All Parks Tennis Committees to be vetted. 

· All full-time and part-time staff to be vetted. 

Phase Three - Clubs and Coaches
· All registered TICA staff and its members to be vetted 

· All tennis clubs, affiliated to Tennis Ireland, including club committees, full-time staff and voluntary staff to be vetted. 

*If you fail into any of these categories and have yet to send a completed Garda Vetting form back to Tennis Ireland please do so as soon as possible, indicating the club you are a member of and the role that you play within it.
It is critical that all applicants fill in this form exactly as instructed - including the addition of your PPS number. Applicants who fail to complete the form in full will not have their application processed by the Garda Vetting Unit until all sections are filled out in full. 

To download a Garda Vetting Form for your club simply click on the Garda Vetting section; www.tennisireland.ie/clubs/garda_vetting
